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EXECUTIVE MASTER OF BUSINESS ADMINISTRATION 

COURSE SYLLABUS FOR MBA ORIENTATION (MBAO-100)

Welcome: Welcome to the MBA Orientation (MBAO-100). The one-week online orientation precedes the first Executive MBA course in the program, Strategic Management (STMT 500).  We want to ensure that students have a good experience and encourage them to read the material provided and ask questions. We provide a lot of useful information in the Student Handbook including policies and procedures that students will need to know.

Credits: This on-line orientation is not worth any course credits, although it is a mandatory course. It takes one week to complete. 

Area of Study: The orientation is part of the graduate management program.  The MBA Orientation familiarizes students with Lotus Notes®, databases, academic conduct, library resources, case studies, and other useful information to help them be successful in the program. The MBA Orientation also allows students to practice interacting with each other and a coach, who is a graduate of the MBA program at Athabasca University.

Pre requisites: There are no pre requisites for this course. All students are expected to complete the MBA Orientation.

Method of Instruction: This is a paced, asynchronous, online course. Students learn how to access course information and materials, conduct group discussions, and how to submit assignments electronically. Students, faculty, and staff are all connected, creating a dynamic, interactive learning environment while giving students the support and service they need. 
The MBA Orientation is also offered on a self-study basis for students from other programs that have been approved to take single MBA courses.
Course Overview: This course orients students to the technology, Lotus Notes® environment, databases, processes, referencing, library resources, and casework. 

Course Objectives: By the end of this course, you should be able to:

· Navigate your way around the Lotus Notes databases provided

· Explain the differences between business and academic writing

· Describe the variety of online library resources you will have access to

· Navigate your way through the online library resources

· Apply some of your newly-acquired skills by completing the assignments and interacting with others in the discussions

· Be familiar with the Athabasca University Academic Misconduct Policy that deals with plagiarism, cheating, misuse of confidential material, misrepresentation of facts, and misuse of computer software licenses

· Understand the value of casework as a way of applying theory to practice.

Textbooks and Other Course Readings: There are no textbooks for the MBA Orientation. Students are provided with a set of process pamphlets (Intellectual Honesty, Library Resources), correspondence from various CIM depts., installation CDs, and a technical user guide for the installation of Lotus Notes. As well, students are provided with the following reference handbook:  Buckley, J. (2003). Checkmate: A writing reference for Canadians. Scarborough: Thomson Nelson.  However, students should ensure that they have reviewed the material provided by the Centre for Innovative Management and loaded the databases so that they are prepared for the MBA Orientation.

Course Outline 
The MBA Orientation is structured similar to our 8-week MBA courses. We provide students with a Workplan outlining the activities they are to complete each day of their orientation (Monday – Friday).

	Day
	Topic

	1
	Help Desk support
Coaches Corner
Workplan
Survival Guide
Replicating
Practice with postings
Lotus Notes® tips

	2
	Library services
Digital reading room
Assignment #1: 100-word submission
Student IDs

	3
	Academic and business writing
Academic conduct policy

Notes on case analysis: the pros and cons of case studies

More practice with postings
Literature reviews

Formatting assignments and APA formatting

Copyrights

	4
	More practice with postings

Library services and Digital Reference Centre
Assignment #2: APA assignment

	5
	Policies

Words of encouragement


Course Grading: Although students are not marked on their MBA Orientation assignments, they are given general feedback on the assignments. 
Penalties for Late Submissions: As with all course assignments, we expect students in the MBA Orientation to complete assignments by Sunday so that they are prepared for their first course that starts on Monday. 
Academic Area Manager: For more information on this course, please contact:
Kam Jugdev, PhD, PMP
Assistant Professor, Project Management and Strategy

Centre for Innovative Management - Athabasca University

Phone: 403-301-2956

Cell: 403-880-3207

Fax: 403-301-2986

E-mail: kamj@athabascau.ca

Program web page: http://www.mba.athabascau.ca
The University reserves the right to amend course outlines from time to time without notice.

Effective Date: March 2006
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